And Finally:
What’s Next?

This module explores what happens next. it gives an
understanding of resources you now have access to, as well as
reports that are now unlocked and how to access them.
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The Diamond Portal
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Welcome Back Sarah!

elcome back to the Diamond Portal,
VV the place to find all resources

relating your use of the TTI Success
Insights assessments.

Please take a look at the updates and
news section below to familiarise yourself
with the latest developments from TTI
Success Insights. The Updates and News
section is constantly changing, in line with
our rapid growth and development in the
market.
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You can also watch our video here >>
to familiarise yourself with the site.

Updates and News
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Sarah Turner

Accredited Practitioner

In the following sciences
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Ordering Process
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TTl Success Insights UK — Ordering Process

Mmmmmdewummmmmwmmmum&
rd & This email is monitored by four of our tsam members to ensure that
Mwmmmﬂedqtﬂw In your email to us, you should include the following details:

The amount of profiles you wish o order.

The type of profile you wish to order (e.g Management-Staff profile).

Relevant Purchase Order numbers (if this will be needed by your Accounts Department).

Any additional information that you would like to appear on the invaice for these profiles.

‘Whather vou would like to send the invitations to the respondents vourself, or whether you

would like us to sand them (If you would like us to send the invitations out on your behalf,

please include the email addresses of the individuals, and the text that vou would like 1o use,

please include any deadlines you have inlo this text). We do have a template that you can

use as the basis for vour imvitation text.

= Whather you would like the respondents to a copy of their completed profile, or
whether mmumummmbmaamwm.

= Any amail addresses that you would like the profiles to be sant 1o upon completion by tha

raspondanl.

s Any URL that you would like the respondents to be diverted to when they have finished
completing the assessment.

s Pleasa ansure that profils requests come into us at lsast 24 hours before they need to ba
sent out. If the links are urgent, please clearly note this on your email request.

A member of the team may contact you via return emai to check any details that may be relevant.
Once the information has been uploaded and the links have been sent out, the team member will
email you to confirm that they have been sent. The email address that you have nominated on your
request will start to recaive the PDF profiles when they deted. This is i
mnmmmmmm that means that the respandents have not yet

If wou are d. vou can email and ask for an update on who has completed. If
respondents have completed and you haven't received the PDFs, please check that our sarver and
email addresses are white listed and labelled as safe senders.

i you ean, it is advaniageous that you ask the respondents to “whilelist” the amail address before the
invitation is sent oul. The email address that the response links come from is: porschi@siadminey.
Again, this will help the organisation’s server to recognise the amail as safe.

Please ask the respondents, 1o complels the assessmaent in their first language. This is very impartant
and could affect the results of the profiles. Language selection will nat affect the PDF that is deliversd
to you upon completion by the respondent.

I you requine whesls to be created from the completed profiles, please contact a member of the team
at orders@tlisuccassinsights co.uk with the following information:

+ Mames of the respondents that should appear on the wheel

+ Type of behaviour that should be displayed on the wheel (i.e. Natural, Adapted or Matural and
Adapted with lines batween.

*  The lille that you would like to appear on the top of the PDF document. {e.g. TTI Success
Insights UK Managament Team — Natural and Adapted Behaviours)

ou will receive an invoica shortly after placing your order. These invoices will clearly display their
paymant terms and will also display the Purchase Ordar number if relevant.

i you nead any help at all, orhaveanyqnaslnnsabcull}wpmﬂlue plaasaoontadamnmbefo{ma
TTI Succsss Insights UK team, or refer back to your accred W
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Response Link Instructions
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TTISI UK SUGGESTED RESPONSE LINK INSTRUCTIONS

“Dear NAME,

Please find below the instructions for completing your TT1 Success Insights behavioural
profile. You have been asked to complete this profile as part of the SAMPLE programme. The
intention of this programme is to SAMPLE.

When completing your profile, you should keep in mind that there are no right or wrong
answers to these questions, the assessment is simply establishing your preferred style or
how you do things. The assessment results alone will not in any way reflect on your abilities,
for this reason, you should not be afraid to complete the survey as honestly as possible. If in
doubt, you should go with your gut instinct or with the answer that you think reflects your
behaviour most accurately.

It is very important that you select the language that you feel most comfortable responding
in, when completing the questionnaire. You can select the language in the top right-hand
corner of your screen, and can change this at any time during your questionnaire.

When you are ready, please log on to www.sisurvey.eu and enter the following code: ENTER
SURVEY LINK HERE.

Then follow the on-screen instructions until completion. You may not receive your report
straight away, however you should receive an email shortly afterwards confirming that you
have completed the assessment.

With TT1 Success Insights its, you have full control over your personal data. Please
familiarise yourself with the text that explains how your personal data will be used when
you start the questi ire. You can reguest to change this at any time by logging back into
your questionnaire. This request will then be passed on to the data controller.

If you experience any technical difficulties, you should contact a member of the TTI Success
Insights team on 01782 855700.

Many thanks”







CONGRATULATIONS
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